
TEXAS DEPARTMENT OF AGRICULTURE

Child Care Wellness Grant Program
                     Request for Proposals

Competitive Grant Application

Funding Period:  September 1, 2012 – August 31, 2013

Background. Farm-Direct. Farm-direct programs, such as Farm to School and Farm to Work, provide area farmers with additional sales opportunities and promote the production of locally grown fresh fruits and vegetables. Farm-direct programs also make a wonderful variety of healthy fruits and vegetables more readily available to buy and eat at sites and locations other than the traditional grocery store and supermarket. Increasing the number of farm-direct programs in a given community can strengthen local economies and remove some of the barriers families may face when trying to eat healthy foods. 

Breastfeeding Supportive Child Care Practices. A hundred years ago, babies were nourished solely on their mothers’ milk. Although the choice to breastfeed or formula feed a child is an individual decision, community-based programs that support a mothers’ ability to safely and conveniently choose to breastfeed are gaining attention due to the health benefits to the child and mother. Economically speaking, the choice to breastfeed can save a family up to $1,500 annually 

Although TDA acknowledges that changing environments to be more supportive of both farm-direct and breastfeeding-friendly practices require the active involvement of many public and private partners, it also recognizes that child care centers play a critical role as a key environment in which change can take place and improve the nutritional health of our most vulnerable population.

Statement of Purpose.  The Agriculture, Rural Development, Food and Drug Administration, and Related Agencies Appropriations Act of 2010 (P.L. 111-80) authorized the United States Department of Agriculture Food and Nutrition Service (FNS) to award $8 million in grants to State Agencies administering the Child and Adult Care Food Program (CACFP) for projects aimed at improving the health and nutrition of children in child care settings. 

The purpose of the CACFP Child Care Wellness Grants (CWG) is to expand and complement established efforts to improve early child care nutrition environments and meals served to infants and children by following the most recent Dietary Guidelines for Americans and current scientific knowledge. TDA seeks to do this through the establishment of Farm to Child Care and Breastfeeding Supportive Child Care Practices Grant Programs in child care centers and day care homes across the state. 

Request for Proposal.  TDA seeks eligible child care centers and day home sponsors to apply for one of two Child Care Wellness Grant programs:

1. Farm to Child Care (FTC) – is based on the premise that when children participate in the local food system and know where their food comes from, they are more likely to select and consume fresh fruits and vegetables. By establishing a system to directly purchase and incorporate locally grown produce (fruits and vegetables) into meal, snack and educational offerings, child care centers and day care homes can improve the nutritional intake of the children under their care while emphasizing the direct connection between local food choices and the quality and health of their community and daily lives.

2. Breastfeeding Supportive Child Care Practices Child Care (BSC) – will assist child care centers and day homes in providing increased support for breastfeeding mothers through the implementation of optimal policies and procedures, and increased education/informational outreach to staff, parents/guardians and the community-at-large regarding the benefits of breastfeeding supportive practices

Applicants may select to apply for Farm to Child Care or Breastfeeding Supportive Child Care Practices; however, all respondents are automatically required to participate in the Healthy Child Care Network (HCN), a TDA initiative to improve providers’ access to trainings, outreach and related communications.  All grant awardees are automatically participants in the network, participation in the network involves attending two required training activities related to Farm to Child Care and/or the Breastfeeding Supportive Practices Grants. 
The Farm to Child Care grant program (FTC) will assist a child care center, sponsor of multiple child care centers/organizations or day home sponsor to establish a farm-direct program.  Key steps in creation of such a program include 1) identifying a source and vendor of locally grown produce; and 2) accomplishing an achievable range of activities that will create both a purchasing and educational relationship between the child care center/daycare home and that source (vendor) of locally grown produce. A successful program established under this program will provide children with an environment where choosing healthy foods is easy and preferable, and where they learn about local food in a way that will enhance their dietary knowledge and choices beyond the child care setting. 

The Breastfeeding Supportive Child Care Practices  (BSC) will assist child care centers and day homes in providing increased support for breastfeeding mothers.  Key steps in establishing this support include: 1) performing a review of existing practices and current compliance with the requirements for the Breastfeeding Supportive Child Care Practices designation; and 2) accomplishing an achievable number of steps that will enable the child care center employees and owners to provide consistent lactation support to breastfeeding families whose babies are in their care. A successful program established under this program will provide mothers and families with an environment where breastfeeding is normal, respected and convenient; and where infant health is protected through ready access to their mother’s milk. 

In addition to participating in either FTC or BSC, all grant recipients will be required to participate in the Healthy Child Care Network (HCN). HCN will allow for the purchase or upgrade of software, hardware, and other technological services deemed appropriate and necessary to improve child care provider’s access to this network’s training and outreach, however technology expenses will be limited to the percentage of time spent on CACFP functions. As the Program develops, all CACFP providers will be encouraged to participate in this Network.

Eligible Projects. Total TDA funding for FTC and BCS for the 2012 funding cycle is approximately $650,000. Individual child care centers may seek up to $10,000 for expenses related to the implementation, supplementation, improvement or expansion of Farm to Child Care or Breastfeeding Supportive Child Care Practices program, as well as participation in the mandatory Healthy Child Care Network initiatives. A sponsoring organization of either child care centers or day homes may request up to $25,000 for centers or day homes in their network, with a maximum of $10,000 that can be awarded to a single center/home within that network. 

Eligibility. Individual child care centers and day homes in Texas that currently participate in the CACFP may respond to this request for proposals.  Sponsoring organizations of child care centers or day homes in Texas that currently participate in the CACFP may respond to this request for proposals.
Funding Parameters. TDA reserves the right to fund projects partially or fully. TDA reserves the right to negotiate individual elements of any proposal and to reject any and all proposals. Where more than one proposal is acceptable for funding, TDA may request cooperation between grantees or revision/adjustment to a proposal in order to avoid duplication and to realize the maximum benefit to the state. Selected projects will receive funding on a cost-reimbursement basis.
All costs directly or indirectly related to preparation of a response to this Request for Proposals (RFP) or any oral presentation required to supplement and/or clarify the RFP which may be required by TDA shall be the sole responsibility of, and shall be borne by the applicant.

Evaluation of Information. Preference will be given to projects that are unique in nature and that meet the criteria set out by TDA. TDA may consider some or all of these criteria in its review of each application:
· Relevance and Effectiveness: Do the goal, objectives and activities match the intent of the RFP and the expressed goals of the program?

· Feasibility and Efficiency: Is the proposal, including activities, budget, and timeframe, realistic and achievable?  

· Impact: If the proposed project is successful as proposed, how will it make a difference in the recipient organization, the children under its care, its community and its impacted families? 
· Sustainability: Does the proposal include procedures to sustain the activities proposed beyond any initial grant funding period?  
· Supporting and Leveraged Funds: Have potential funds from other sources been identified? How will the project continue after any initial grant funding period?
· Geographic location in the state; 

· Type of provider (center, day home) and type(s) of program(s) to be implemented;

· Number(s) expected to be reached and impacted in both general and special population(s) by estimated individual; family and/or community counts; and

· Degree of significant health and/or economic disparity based on current demographic and/or population/special population information. 
TDA will appoint a panel to evaluate applications.  The panel will consist of experts in the fields of health, nutrition, and child development and/or education, and will recommend applications for funding.  TDA will make the final funding decisions.
Application Requirements. Both FTC and BSC applications must be submitted on Form FND-134 in order to be considered.  Responses, including Form FND-134, may not exceed six pages.  The required form is available on the TDA web site at www.TexasAgriculture.gov.

1.  Cover Page – Form FND-134

a. Personnel/Contact Information. Cover sheet with names, titles, addresses, telephone and email addresses of the project manager and official representative legally authorized to enter into binding agreements for the organization.  

b. Check box for type of facility (e.g. Center or Day Home Sponsor)

c. Certification that the applicant organization is a CACFP participating entity that provides care for children of pre-school/early age.

d. Selection of Farm to Child Care and/or Breastfeeding Supportive Child Care Practices 

2. Project Components – May not exceed six (6) pages

a. Project Title: Title must be brief, descriptive and capture the primary focus (FTC or BSC) of the project.

b. Project Summary - May not exceed 200 words: Include a project summary of 200 words or less. The project summary must contain a brief description of the proposed project suitable for sharing with the public. 
c. Impact of Project: Provide number of children this project is expected to reach. If applicant is a sponsor, please indicate the number of centers, homes and eligible children enrolled in the facilities that will be participating, if funded.

i. Number(s) expected to be reached and impacted in both general and special population(s) by estimated individual; family and/or community counts; and

ii. Degree of significant health and/or economic disparity based on current demographic and/or population/special population information.

d. Project Purpose: A clear statement of the purpose of each project. Applicants may choose to focus on Farm to Child Care OR Breastfeeding Supportive Child Care Practices.  Please note that all respondents will be required to participate in the Healthy Child Care Network.

e. Narrative Proposal: A detailed account or description of how the provider organization plans to implement their program. The narrative proposal must: 

i. State the overall goal; 

ii. List the objectives to fulfill the goal along with appropriate timeframes; and 

iii. Explain how the required proposal activities provided below will be performed to accomplish the objectives based on type of application (FTC or BSC).

f. Farm to Child Care Proposal Activities:

i. Identify and select a source of locally grown fruits and vegetables. Examples of appropriate sources include a small, medium or large size family farm or family farm cooperative; urban farm, or urban/community garden that is located within 100 miles of the center; 

ii. Identify and select a vendor from which to purchase the local produce.    In many cases, the vendor and the source are the same (see (i.) above), but vendors can also include regional or local food/ farmers markets; and community supported agriculture (CSA) projects. Regardless of the vendor selected, the farmer/grower must be the main seller of the fruits and vegetables grown on their farm and the main individual or entity that profits from what is sold. 

iii. Incorporate locally grown fruits and vegetables in regular meal/snack offerings. Include the frequency or how often fresh local produce will be directly purchased and featured (included) in your centers/day homes’ regular meal and/or snack offering(s) for children under your care to consume. Grant funds cannot be used to purchase fruits or vegetables for meals and snacks as part of the reimbursable meal.  Grant funds may be used to develop menus, devote staff time, etc. 
iv. Incorporate regular appropriate education/awareness and hands-on activities to enhance and sustain the FTC program and impact. 

Include a description of how often fresh local produce will be the topic of conducted education, awareness and hands-on activities and how education will be used to reinforce and sustain both the FTC program and individual dietary changes. When applicable, explain how an activity demonstrates the connection(s) between individual/community health and food/nutrition, food sources and systems. Suggested topics and types of activities include, but are not limited to the following:

· Classroom instruction on making healthy food choices, basic nutrition;

· Presentation on the local food system, benefits of fruits and vegetables;

· Hands-on activities, e.g. taste tests, food preparation and cooking demonstrations using locally grown fruits and vegetables;

· Field trip/visit to the local farm;

· Field trip/visit to a farmers market, community or urban garden;

· Gardening, growing food;

· Team Nutrition’s Grow It, Try It, Like It! Preschool Fun with Fruits and   Vegetables;

· Utilize Team Nutrition’s Nibbles for Health and/or Two Bite Club.
v. Promote and communicate your new FTC program to staff, children, parents/ families and the community.  Applicants are required to develop a name/identity of their FTC program and develop complimentary promotion materials, fliers, etc.  Describe how you will promote and communicate your program and include copies of any draft items as available in the application.

vi. Commit to participate in a minimum of 2 training events per year and review all educational materials regarding FTC start-up, benefits and sustainability that TDA or its partners and stakeholders will make available. Registration records and completion of evaluations for these trainings and educational materials will serve as documentation of participation and review.
g. Breastfeeding Supportive Child Care Practices Proposal Activities
Note: If applying for Breastfeeding Supportive Child Care Practices Child Care, you must first conduct a Self-Appraisal Questionnaire to assess key areas where improvements are needed and include a copy of the results of your appraisal with your application along with a description of how current policies or procedures may pose actual or perceived barriers to breastfeeding/breastfeeding mothers. The Self-Appraisal Questionnaire is located at Attachment A of this RFP.
i. Based on the results of the Self-Appraisal Questionnaire appraisal, select 4 or more of the following 10 Steps to become a Breastfeeding Supportive child care center and describe how you will accomplish them in your narrative proposal:

Step 1.
Designate an individual or group who is responsible for development and implementation of the 10 steps.

Step 2.
Establish a supportive breastfeeding policy and require all staff be aware of and follow the policy.

Step 3. Establish a supportive worksite policy for staff members who are breastfeeding.

Step 4. Train all staff so that they are able to carry out breastfeeding promotion and support activities.

Step 5. Create a culturally appropriate breastfeeding environment.

Step 6. Inform expectant and new families and visitors about your center’s Breastfeeding Supportive Child Care Practices policies.

Step 7. Stimulate participatory learning experiences with the children, related to breastfeeding.

Step 8. Provide a comfortable place for mothers to breastfeed or pump their milk in privacy, if desired. Educate families and staff of a mother’s legal rights to breastfeed.

Step 9. Establish and maintain connections with local breastfeeding coalition or community breastfeeding resources. 

Step 10. Maintain an updated resource file of community breastfeeding services and resources kept in an accessible area for families.

ii. Promote/conduct outreach regarding your BSC program to staff, parents/families and the community. Applicants may use existing or develop new complimentary promotion materials, informational fliers, etc.  Describe how you will promote and communicate your program and include copies of any draft items as available in the application.
iii. Promote/conduct outreach and training using appropriate educational materials and resources explaining that breast milk is a creditable food item for a reimbursable infant meal.

iv. Commit to participate in a minimum of 2 training events per year AND review all educational materials regarding BSC start-up, benefits and sustainability that TDA or its partners and stakeholders will make available. Registration records and completion of evaluations for these trainings and educational materials will serve as documentation of participation and review.
v. When preparing your BSC proposal, refer to 10 Steps to Breastfeeding Supportive Child Care Practices Child Care Centers Resource Kit for a complete explanation of each step and activities involved available online at www.dhs.wisconsin.gov/health/physicalactivity/pdf_files/BreastfeedingFriendlyChildCareCenters.pdf
h. 
Healthy Child Care Network (required) 

Narrative proposal of how the provider organization will utilize grant monies to purchase or upgrade software, hardware and other technological services deemed appropriate and necessary to improve child care provider’s access to training, outreach and communication with State office. Technology expenses will be limited to the percentage of time spent on CACFP functions, which must be stated in the narrative. The budget must give line item cost that include % of time used for CACFP program functions. 


i.
Budget Snapshot and Narrative: Provide sufficient detail about budget categories in narrative format. Proposed costs include those directly associated with the Farm to Child Care and Breastfeeding Supportive Child Care Practices grant program, as well as any technological needs including, but not limited to, hardware, software, or service needs that would allow the childcare provider to fully participate in Healthy Child Care Network (total budget limited to a maximum award of $10,000 per single center or $25,000 per childcare sponsors). See “Description of the Budget” in Budget information below. 
i. Detailed description of technology costs, demonstrating that proposed expenses will be limited to the percentage of time used for CACFP functions (e.g., a laptop computer will be used 20% of the time on CACFP activities, therefore 20% of the hardware, software and internet connectivity cost may be reimbursed with sub-grant funds).  The percentage of time dedicated to CACFP functions must be clearly justified with supporting documentation, such as timesheets.

j. Acknowledgements: 
i. Requirement to participate in the Healthy Child Care Network.

ii. That grant funds may not be used to pay 100% of the technology cost for sub-grantees.

iii. Requirement to participate in the pre- and post-study surveys.
k. Participating Sites. (If applicable:) If applicant is a sponsor, please list all organization sites that will be participating, if funded.
Reporting Requirements.  Applications selected for award are required to submit the following reports:

1. Payment Requests.  The Child Care Wellness Grant is administered on a cost reimbursement basis.  Funds will be disbursed once a proper payment request, including back-up documentation, has been received by TDA.  Payment Requests may be submitted with no greater frequency than monthly.

2. Quarterly Performance Reports.  To complete these reports, a hyperlink to an online reporting form will be electronically mailed to you each quarter.  The form will cover accomplishments of project objectives for the time periods specified in the award document. Report due dates are December 30, 2012 for Quarter 1 (Sep.-Nov. 2012); March 30, 2013 for Quarter 2 (Dec. 2012-Feb. 2013); June 30, 2013 for Quarter 3 (Mar. 2013-May 2013); Sep. 30, 2013 for Quarter 4 (Jun. 2013-Aug. 2013). Funded projects will be asked to submit their reports electronically. The Quarterly Performance report should include:

a. Activities performed;

b. Problems and delays; and
c. Future project plans.
3. Final Performance Report is due thirty (30) days after the expiration or termination of the Grant Agreement, whichever occurs first. The final report shall be submitted in an electronic format utilizing Word. The final report shall contain:

a. Project summary:  Description of how grant award was used to establish either an FTC or BSC program and how it met its objectives.  Include an overview of results; and how they will impact implementation during the future year(s) of the project;

b. Description of the successes, challenges, and any limitations on the Child Care Wellness Grant program/activity associated with the grant award;

c. Description of future plans, including how the Child Care Wellness Grant program/activity will continue after the grant is expended; and 

d. Photographs (if applicable) – to show program execution and/or document results.

4. Project Budget Reports.  Budget reports detailing the amount of the grant award spent to date are due on a quarterly basis for the time periods specified in No. 2 Quarterly Performance Reports - see above. 
5. Final Budget Report. This report is due thirty (30) days after the completion of the project or the termination of the agreement. 
Budget Information.
1. Eligible Expenses. Expenses that are necessary and reasonable for proper and efficient performance and administration of a project are eligible; however, these expenses must be properly documented with sufficient backup detail, including copies of paid invoices in accordance with grant agreement.  Examples of eligible expenditures are: 

a. Personnel costs – both salary and benefits;

b. Travel – domestic travel for employees only; out-of-state and international travel is prohibited;

c. Supplies and direct operating expenses – equipment that costs less than $5,000, such as office and other supplies, postage, telecommunications, printing, etc.; 

d. Contracts – agreements made with other entities to perform a portion of the project; and 

e. Indirect costs – no more than 10% of direct costs.

2. Ineligible Expenses. Expenses that are prohibited by state or federal law or USDA guidelines are ineligible.  Refer to the Uniform Grant Management Standards for more detailed information.

 http://www.governor.state.tx.us/divisions/stategrants/guidelines/files/UGMS062004.doc 
 

The following are some examples of these ineligible expenses: 

a. Alcoholic beverages; 

b. Entertainment;

c. Food used for a reimbursable meal (food can be purchased for educational purposes, demonstrations and taste tests);

d. Contributions – charitable or political;  

e. Expenses falling outside of the project grant agreement period; 

f. Expenditures not specifically listed in the project budget; and 

g. Expenses that are not adequately documented.

3. Description of the Budget.  Present an overall project budget and include the following items in the budget description:  
a. Personnel: Grant funds may be used for directly supporting salaries and wages of child care personnel. Support personnel can receive salaries and social/fringe benefits in proportion to the time devoted to the WGP project.
b. Fringe Benefits: Provide the rate of fringe benefits for each project participant’s salary described in the personnel section.

c. Travel: Travel costs are allowable for expenses for transportation, lodging, subsistence, and related items incurred by grantee while traveling within Texas on official business. Reimbursement for travel is limited to the federal Domestic Per Diem Rates, which can be found on the U.S. General Services Administration (GSA) Web site (www.gsa.gov under Most Requested Links). For Texas locations not listed on the GSA site, the rate will be limited to $85 for lodging and $36 for meals. 
d. Supplies: Expenses that are directly related to the grantee's day-to-day operation of the grant project that are not included in any of the Grantee's other standard budget categories and has an acquisition cost of less than $5,000 per unit and includes equipment such as breast pumps, storage containers, tools, utensils, etc. and other related supplies. Grantees must allocate costs on a prorated basis for shared usage, including office supplies, postage, telecommunications and printing.  
e. Technology: While grantees will be permitted to purchase limited software, computer items, and related technology, the per unit acquisition cost will be less than $5000 and does not qualify as equipment as defined by TDA when reporting equipment as assets in its financial statements.
f. Other: Provide a detailed description of all other direct costs.

General Compliance Information.

1. All grant awards are subject to the availability of appropriations and authorizations by the Food and Nutrition Service.

2. Any delegation by the Grantee to a subcontractor regarding any duties and responsibilities imposed by the grant award shall be approved in advance by TDA and shall not relieve the Grantee of its responsibilities to TDA for their performance.

3. Any information or documentation submitted to TDA is subject to disclosure under the Texas Public Information Act.

4. Awarded grant projects must remain in full compliance or be subject to termination at the discretion of TDA. 

5. Grant recipients must keep a separate bookkeeping account with a complete record of all expenditures relating to the research project. Records shall be maintained for three (3) years after the completion of the research project or as otherwise agreed upon with TDA. TDA, U.S. Department of Agriculture (USDA) and the Texas State Auditor’s Office reserve the right to examine all books, documents, records, and accounts relating to the research project at any time throughout the duration of the agreement and for three (3) years immediately following completion of the project. If there has been any litigation, claim, negotiation, audit or other action started prior to the expiration of the three-year period involving the records, then the records must be retained until the completion of the action and resolution of all issues which arise from it, or until the end of the regular three-year period, whichever is later. TDA, USDA and the Texas State Auditor’s Office reserve the right to inspect the research locations and to obtain from the research team full information regarding all project activities. 

6. If the Grantee has a financial audit performed in any year during which Grantee receives funds from TDA, and if TDA requests information about the audit, the Grantee shall provide such information to TDA or provide information as to where the audit report can be publicly viewed, including the audit transmittal letter, management letter, and any schedules in which the Grantee’s funds are included.
7. Grant awards to Texas institutions shall comply in all respects with the Uniform Grant Management Standards (UGMS). A copy may be downloaded from the following website: 
www.governor.state.tx.us/divisions/stategrants/guidelines/files/UGMS012001.doc
Deadline for Submission of Responses.  Forms required for submitting an application are available by accessing TDA’s website at: www.TexasAgriculture.gov.  One original and five (5) copies of the application must be submitted to one of the following addresses. Submissions must be postmarked no later than March 31, 2012.    Applications will be accepted by overnight delivery and express services; these applications must also be posted no later than March 31, 2012.  Hand-delivered applications will be accepted; these applications are due at TDA Headquarters no later than 5 p.m. on March 31, 2012.

Physical Address (For hand-delivery and overnight mail carriers):

Texas Department of Agriculture

Child Care Wellness Grant Program

Attn:  Food and Nutrition Division
1700 N. Congress Ave., 10th Floor

Austin, TX  78701

Mailing Address (For US Postal Service mailings):

Texas Department of Agriculture

Child Care Wellness Grant Program

Attn:  Food and Nutrition Division
P.O. Box 12847

Austin, TX  78711

TDA will send an acknowledgement receipt by email indicating the response was received.

For questions regarding submission of the proposal and TDA documentation requirements, please email CACFPWellness@Texasagriculture.gov. 
Award Information and Notification. Selected projects may be asked to provide more detailed information regarding the scope of work, measurable outcomes, implementation, or anticipated expenditures. 

TDA reserves the right to accept or reject any or all proposals submitted. TDA is under no legal or other obligation to execute a grant on the basis of a response submitted to this RFP. TDA shall not pay for any costs incurred by any entity in responding to this RFP.

The public announcements and written notifications will be made to all applicants and their affiliated agencies, organizations, or institutions. Favorable decisions will indicate the amount of award, duration of the grant, and any special conditions associated with the project.

Texas Public Information Act. All proposals shall be deemed, once submitted, to be the property of the TDA and are subject to the Texas Public Information Act, Texas Government Code, Chapter 552.  

ATTACHMENT A

Self-Appraisal Questionnaire

For an online copy of this appraisal and the entire resource kit for child care centers developed by the Wisconsin Department of Health Services’ Nutrition, Physical Activity and Obesity Prevention Program visit their website at: http://dhs.wisconsin.gov/health/physicalactivity
The Self-Appraisal Questionnaire is designed to help child care centers review their existing practices and current compliance with the requirements for the Breastfeeding Supportive Child Care Practices designation. The questionnaire is designed as a tool to assess key areas for improvement to support breastfeeding mothers and babies. Once the Self-Appraisal Questionnaire is complete, it can be used to prioritize areas where improvements are needed.

Staff

Name of Child Care Center or Sponsor ______________________________________________

_____________________________________________________________________________

Name and title of person completing this form________________________________________
Date form completed___________________________________________________

Name and title(s) of person responsible for initiating and assessing progress in

completing the steps to become “Breastfeeding Supportive Child Care Practices”_______________________________

_____________________________________________________________________________

10 Steps to Successful Breastfeeding for Child Care Centers

Yes 
No

Step 1. Designate an individual or group who is responsible for

development and implementation of the 10 Steps.

• Does the Child Care Center have a designated individual or 



___
___
group responsible for initiating and assessing progress in







completing the steps to become “Breastfeeding Supportive Child Care Practices?”
• Does the Child Care Center have a designated individual or 



___
___
group responsible for reviewing policies, procedures and

protocols for practice?
• Does the Child Care Center have a designated individual or 



___
___
group responsible for ensuring staff receive orientation and

continuing education?
Step 2.  Establish a supportive breastfeeding policy and assure that

all staff are aware of and follow the policy.

• Does the Child Care Center have a written breastfeeding policy? 


___
___
p. 2 of the Self-Appraisal Questionnaire









Yes 
No

• Does the policy cover all 10 Steps? 










___
___
• Are all staff trained on the policy and monitored for compliance? 


___
___
• Is the policy available for review by women and their families 


___
___
if requested?

Step 3. Establish a supportive worksite policy for staff members

who are breastfeeding.

• Are breastfeeding employees provided a flexible schedule for 



___
___
breastfeeding or pumping to provide breast milk for their children?

• Are breastfeeding employees provided a private and clean 



___
___
place to breastfeed their babies or express milk?


• Does this area have an electrical outlet, comfortable chair, 



___
___
and nearby access to running water?
Step 4. Train all staff so that they are able to carry out breastfeeding

promotion and support activities.

• Are new staff oriented to the breastfeeding policy and 





___
___
appropriately trained within six months?

• Are all staff with responsibility for care of infants and children 

___
___
able to provide breastfeeding information and support to help

mothers continue breastfeeding when working or going to school?

• Do staff members work with family members to develop babies’ individual 



breastfeeding support plans and regularly update the plans?




___
___

• Do staff members promote exclusive breastfeeding until babies are 






about six months old with continued breastfeeding to one year

and beyond?
















___
___
Step 5. Create a culturally appropriate breastfeeding

friendly environment.

• Does the child care center display culturally appropriate 




___
___
pictures and posters of breastfeeding and exclude those

supplied by formula manufacturers?

• Are brochures, pamphlets and other resources about 





___
___
breastfeeding displayed for easy access?

• Does the child care center offer information on the benefits 



___
___
of breastfeeding to all families enrolled at the child care center?

• Are fathers included in discussions about breastfeeding? 




___
___
p. 3 of the Self-Appraisal Questionnaire









Yes 
No 

Step 6.  Inform expectant and new families and visitors about your

Center’s Breastfeeding Supportive Child Care Practices policies.

• Are all staff able to explain the benefits of exclusive breastfeeding 

___
___
for six months and do mothers receive this information?

• Do staff members willingly tell visitors about your 





___
___
breastfeeding policies?

• Are breastfeeding policy and practice materials included in 



___
___
the Center’s information package?


• Are current and prospective parents encouraged to drop in 



___
___
and view the Breastfeeding Supportive Child Care Practices environment?

Step 7.  Stimulate participatory learning experiences with the

children related to breastfeeding.

• Do learning activities incorporate the concept that animals have 


___
___
baby animals of the same kind, and have special ways they are

prepared to care for them, including how they are fed?

• Does the Center offer children’s books that contain pictures of 


___
___
breastfeeding, play dolls that are nursing and other learning

experiences that normalize breastfeeding?
Step 8.  Provide a comfortable place for mothers to breastfeed or

pump their milk in privacy, if desired. Educate families and

staff that a mother may breastfeed her child wherever they

have a legal right to be.

• Is a private, clean, quiet space available for mothers to 




___
___
breastfeed and/or express milk?

• Does this area have a comfortable chair, electrical outlet and 



___
___
nearby access to running water?

• Does the Center provide refrigerator space for breastfeeding 



___
___
mothers to store their expressed breast milk?

• Does the Center educate staff and families that a mother may 



___
___
breastfeed her child wherever they have a legal right to be?
Step 9.  Establish and maintain connections with your local

breastfeeding coalition or other community resources.


• Does the child care center coordinate and exchange information 


___
___
with the local breastfeeding coalition, e.g., WIC Project,

Head Start, UW-Extension, schools, and health care providers?

Step 10. Maintain an updated resource file of community

breastfeeding services and resources kept in an accessible area for families.

• Are all breastfeeding mothers given contact details of 





___
___
community based breastfeeding support groups,

breastfeeding peer counselors, and lactation specialists?

• Are mothers with breastfeeding concerns referred to above 



___
___
community resources?

• Are current printed or electronic lactation resources available 
to breastfeeding clients and employees?
3
15

